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£2 By EEXREMERTEHEE—ER
N B (AEHFBHI) In relation to the Immigration
Ordinance
T/ Don’ts
X BERATEGEEEIENAL
Employ persons not lawfully employable in Hong Kong
X THASIEEREERRBENEESH)RZEGMS
HER T T4
Cause imported workers to work in violation of the

Standard Employment Contract (SEC) or condition of
stay

(2) BBSTIEB Inrelation to labour laws
FEff Dos

BR (EREEL) NHEBREXNIERBALT
Pay wages to imported workers according to relevant
provisions of the Employment Ordinance

vV BTRALIRER /KB B HM
Grant rest day / pay rest day pay to imported workers

V BFRARTEERR / FEBRAEFM

Grant statutory holiday / pay statutory holiday pay to
imported workers

BTRALIER | EREM

Grant annual leave / pay annual leave pay to imported
workers

BTRALIER EREFM

Grant maternity leave / pay maternity leave pay to
imported workers

 RTERALIRER SEBREHMH

Grant paternity leave / pay paternity leave pay to
imported workers

ERBEERRRAST
Pay sickness allowance to imported workers

BB (EEEG) NHEBREEEAY IXAHRRK
LLEEENHROR
Make payment to imported workers on completion or

termination of employment contract according to
relevant provisions of the Employment Ordinance

Part 1: Important Notes

1. Please read the “Labour Importation Scheme for the Transport

Sector — Aviation Industry— Application Guidelines” (“Application
Guidelines”) before completing this form. For the avoidance of delay
in the processing of this application, please write in black ink and in
block letters.

. The purposes of collecting personal/the applicant’s data are to

process applications under the Labour Importation Scheme for the
Transport Sector — Aviation Industry (Scheme) and enforce the terms
and conditions of the Scheme. The data will be transferred to the
Airport Authority Hong Kong (AA), the Labour Department, the
Immigration Department and other government departments or
statutory bodies for the purposes mentioned above. The provision
of personal data should be voluntary. However, if the applicant
does not provide sufficient information as requested, Transport and
Logistics Bureau (TLB) may not be able to process this application.
Persons whose personal data have been provided to TLB have the
right to request for access to and correction of their personal data.
Request for access to or correction of personal data should be made
to, Data Protection Officer, Transport and Logistics Bureau, 20/F,
East Wing, Central Government Offices, 2 Tim Mei Avenue, Tamar,
Hong Kong.

Part 2: List of Dos and Don’ts for Employers

X 5B R BB AE R SEE R
Aid and abet others in breach of condition of stay

X HBRBRIE A AR REEH / X4
Aid and abet non-local persons to make false
statements/documents

V IRBLEERER N EFHREGRENHSPRAXSHNA
BEREREAL T
Make payment to imported workers pursuant to awards of the
Labour Tribunal or the Minor Employment Claims Adjudication
Board

vV REBAYINIERERCE
Keep wage and employment records of imported workers

vV BRASIRBEREEHERRE
Take out valid employees’ compensation insurance policy for
imported workers

vV BR—88%E (BEHEKS) EREINREBES (LD 375)
Display a notice of insurance (LD 375) in such form as specified in
relevant provisions of the Employees’ Compensation Ordinance

vV XREREREERERRIZENBASLT
Pay periodical payment and employees’ compensation to imported
workers who sustained injuries at work

vV BTHERERERES
Comply with occupational safety and health legislation

v B Rl LBSHEIRG)

Comply with the Mandatory Provident Fund Schemes Ordinance
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£ By EXEMETEMHEE—WEX (M) Part 2: List of Dos and Don’ts for Emplovyers

T/t Don’ts

X TERNBRBALINIE
Deduct the wages of imported workers unlawfully

X REAL T EFRBEEREEERSK
Terminate the employment contract of imported workers
whilst they are on paid sick leave

X EER (EEBERL) MERT , RERIZENRAY
IHEEEN
Terminate the employment contract of imported workers
who sustained injuries at work, in breach of the Employees’
Compensation Ordinance

X HABAETF. BB, ZH, BHRITISARANE. B
SHER | RS N
Import Afghanistan, Korea

nationals of Cuba,

(Democratic People’s Republic of), Nepal and/or Vietnam as

Laos,

workers

FRRRES

In relation to anti-corruption laws

Pt Dos

 BLERES, FRSHGERTE

Prevent corruption, fraud or other malpractices

AREESHR TFHEL WRE In relation
to requirements of Standard Employment Contract (SEC)
and the Scheme

Pt Dos

v/ REREHDZENALBEELERELNEFAALT
Hire imported workers through a Mainland recruitment
agent authorised by the Ministry of Commerce to handle
export of labour to Hong Kong

y/ BRESHNATRTRAS ITERIHLIE
Make payment of overtime pay to imported workers at a
rate as stipulated in SEC

v/ UBABERFAXINBAZINIE
Effect payment of wages to imported workers through
autopay

/ BREBOMETNEESYN  RTBASIEFRE , it
MEREBRSELEHALEHRSERERM "7H8L BHH
AN E
Grant imported workers paid leave and arrange them, on
the basis of each SEC signed, to attend a briefing
organised by AA under the Scheme within 8 weeks upon
their arrival in Hong Kong

V/ BRASIREBERARRARHRFEEESHHRATEHR
BENEBERERG , ABAAZ TEREAMERR
Provide imported workers with accommodation within or
outside Hong Kong in accordance with the standard as
stipulated in the Schedule to SEC, or allow imported
workers to reside in their own residential premises in the
Mainland outside Hong Kong by themselves

/ BEFRERESNENSERENEFRSENAAL TR
HerBEE
Provide imported workers with free medical treatment if
they are ill or suffer personal injuries during the period of
employment specified in SEC

V BRASIRE INDTEEERBEHIEERAERS
MR ERERRREREGHRE, DBNERERER
. BB EAFITER
Provide, pay or reimburse passage expenses, medical
examination expenses before arriving Hong Kong, visa/
entry permit fees and subsequent extension fees to
imported workers

X

X

RBASTREBHE  FERIELEEBEN

Terminate the employment contract of imported workers
during their pregnancy unlawfully

A ALTISEBISRNBISHNIDIMKLEEREN
Terminate the employment contract of imported workers for
trade union membership and activities

HBAE TEEERHT (EEES) . ATEBENARER
ITHhZ2EFMETHERREFPRABBIAOETEAN
PBABRUER MR LAEREN

Terminate the employment contract of imported workers by
reason of giving evidence or information in any proceedings
or inquiry in connection with the enforcement of the
Employment Ordinance, work accidents or breach of work
safety legislation

MBAEIRT , XAKEERREAYRERELRE#EHN
A

Pay the cost of transporting imported workers’ remains and
personal property to their place of origin in the event of death
RERTRAE I - OREFEBNEMESN

Give imported workers a copy of the signed employment
contract free of charge

BAONBEAR AL IRE-OERERAFENEESR
Provide each imported worker, on a monthly basis, with a
detailed breakdown of his/her earnings
RERALIRRIEFEREE

Prepare an acknowledgment list of wage information of
imported workers

HiAZIRRERSNEE  YRHEBREEMANIE
REIEEER

Prepare and send to the AA, within 2 weeks upon their
arrival in Hong Kong, an acknowledgment list of employment
contracts of imported workers

RENBAS I -RBXNEABBI0THESBEIR
N

Pay for each imported labour the monthly Employees
Retraining Levy of $400 in a lump sum
RENBASISANBSEERINBRI00TEREA
AR B T RBMAED

Pay for each imported labour $400 every month to AA as
transport subsidy for local frontline airport staff
HREEBAME TREAL THEAR2:15E

Maintain a full-time local employee-to-imported worker
manning ratio of no less than 2:1
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B2 XY BEXEMEFEMEEF—EX (M) Part 2: List of Dos and Don’ts for Employers

(Cont’d)
TS Don’ts
& AL THRARERREB AL T A

Displace local worker(s) in employ by imported worker(s)

&K ERAZBIFTYEAGE  ERBALEIELHRABITE
RAAL TREBEEESHERSINEAREREFEE ,
WAL TRRRESZZEET
Make any agreement with imported workers requiring them
to surrender all or part of the wages or any sum to which
they are entitled under SEC, or demanding or receiving any
such rebate from them

X MBBRASINIE  AUASHMAXTRELEERRE
ANFERER , AUEEEZEXNESBEIIEK
Make deductions from imported workers’ wages for the
purpose of paying any dues or fees charged on the worker
by authorities or agents in the worker’s country of origin, or
of offsetting the Employees Retraining Levy required to be
paid by the employer

X ERBASIEERENFTANIAEBALE , IR
EEESHETAN THEEBAN THE
Require imported workers to work outside the place(s) of
work specified in the employment contract or undertake
work outside the job descriptions stipulated in the
employment contract

MATRENEEMIRBAL TN IEBREESHNRE
Make deductions from imported workers’ wages for provision
of accommodation at a rate which is over the contractual
rate

THAZINIEREEREESHAMBREN LR

Cause imported workers to work exceeding the ceiling of the
working hours as specified in SEC
HABMAZINEBSOR / BR / AFBRETH / R17
R/ eEpESETF

Withhold Hong Kong Identity Card(s) / passport(s) /
Exit-entry Permit(s) for Travelling to and from Hong Kong
and Macau / bank book(s) / automatic teller machine card(s)
of imported workers

x HARHNEEAEAL TWRER

Charge imported workers meal cost for the meal provided

X EREBRYRRIZE TEBEEANBERB AL THERFR

Refuse the entry and inspection by officers of TLB or Labour
Department to imported workers’ accommodation
BERAS I FEESHLTHEEIANEMEE

Transfer imported workers to employers other than the one
stated in the employment contract
BERASIHITSHABMENEESY

Sign an employment contract with imported workers of a
duration of more than 2 years

MEE, EETWBEREE AR AERRMBEERNAF2HMEANEMBRE AN AL THETRERE | UREE

ERFBATESHR T5HEL .

Note: The approval for importation of workers granted to an employer may be withdrawn if the employer, or the sole proprietor/partner(s) of the

employer has/have been convicted of the relevant statutory provision(s) or breached the other requirement(s) in Part 2. The employer
may also be debarred from participation in the Scheme within a specific period of time.
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EIMD : REEESR Part 3: Applicant’s Particulars
REEETR (RN AMEREES /|y )

DITER (WEAR) )

Name of applicant (refers to name of

business/corporation and ( English )
business/branch name (if applicable))
BRFEE O (X))
Applicant’'s address @
( English )
REEREALRZO Cdxz+@ ms@ | BESE Tel. no.
Name of the 5 5
person-in-charge® C5£0M© | mesm Faxno.

ZH Email

mEzaE ARg (P WAEALFEIARBGOEFIFEHEMNRE  BEFREE6Hs Q@ MLV H. Ifthe
person-in-charge is not the authorised representative of corporation (including non-governmental organisations), please put

Job title of the ) )
“v”in O(a) in Part 6 of this form.)

person-in-charge

2RAmES AR BRBAZTARO | > #7%4% T8 Supplementary Labour Scheme:
No. of full-time local No. of existing )
employee(s)® imported > TEt#l) The Scheme

worker(s)® )
> Hith# A% T / AF5HE  Other labour / talent importation schemes:

(1) HBEEEFZLER / BEEHHEE, FEEEEELER / A LAEF, For holders of Business Registration Certificate and/or specific licence(s),
please fill in information as stated on the Business Registration Certificate and/or specific licence(s).

(2) BHEHALE , FERALXKRE L B EHRY TR ESEESBECSEBTBENEEA , UEELHEE, BELFBIINEE, EWRYREHH
BEEGRMEMUEZ, BEREIE L AHFFEHEEAHHE, Please see Part 1 of this form for the use of the information.  Staff of TLB or AA will
contact the person-in-charge of the applicant for the purposes of processing this application. For the avoidance of delay in the processing of this
application, staff of TLB or AA will communicate with the person-in-charge of the applicant by telephone, facsimile and email, etc.

3) UFBEREBFRB#HZH. This prefix is for the purpose of correspondence and communication only.

(4) HHEBEEEEEHULELTZEE 3 AP EBHTEL LB ES( CBREAELIE) , TOEFEERBEMELEFYES, [0FEEEREBEHIAY
BE T EEAL, Al ful-time local employees (including all types of staff) under direct employment of the applicant specified in Part 3 of this form,
excluding those employed for other businesses of the applicant, staff of sub-contractor(s) or self-employed person(s) providing service to the applicant.

(5) BHREEGEBREE HAETHE RRAIMHERA | 718 R/ XEMBAE THAFHEEIHEFE A EHEHAZ L, Including those imported
workers who are in employment and those who are covered by approval-in-principle for importation under Supplementary Labour Scheme / quota(s)
granted under the Scheme and/or other labour / talent importation schemes but have not arrived in Hong Kong yet.

O FExBEZHEANL %, Please put ”v” in suitable circles.

F 4o BAETRLE Part 4: Past Adverse Record

HREEARAERARKE 2 MO VAW EERIIRE? (WHABFEREFRARIEE , AFEREZ LN AR EEEBNLHE, )
Has the applicant violated any statutory provision(s) or requirements listed in Part 2 of this form? (For a limited company or
corporation, only record(s) pertaining to that company or corporation need(s) to be provided.)

RA. No.

B, #BOT (FIHHERNESRAE , URERREREHH ) : Yes. The details are as follows (please state the statutory
rovision or requirement violated, and the date of conviction or the date of the warning letter):

ERKEHFRE EFEAH ERE/ FRBENEAH
The statutory provision or requirement violated Date of conviction Date of the warning letter /

sanction notification

O ZrEzHE ML %, Please put ”v” in the suitable circle.
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E 5D : RBEREFAE Part 5: Details of Quota(s) Applied for

HAEEEEIRIEEIEOEA) No. of quota(s) applied for (per designated job type®)

1. WEAE 5. E3|E M 9. et =M
Passenger Services Officer Tractor Driver Aircraft Tug Driver
- 6. EEREEE/ &Y =
2. MRS RBRRE HRRHE 10. #E8
Warehouse Operator/ Maintenance Technician

R Services Agent
amp Services Agen Cargo Handler

3. MeTHES 7. MW | AREEBRES
. Equipment / Loader
Cabin Worker Operator

4, REHEER T Siig
Aircraft Maintenance
Mechanic/ Technician

8. BEFRHKE

Customer Services Agent

FEHEL THRPHEERE

Total no. of quotas applied for under the Scheme

FEREERFRANEE TEERM 4 — RS,
Please fill in the details of the job post in Annex 1 for each designated job type quota applied for.

(6) FHETIENES  BESLEFFRA.

For the definitions of the job types, please refer to the Application Guidelines.

Part 6: Declaration

1. RABEZERFER (KRB LIS(A)-1) BRIE "5H8 ) RUPF  YEUERFREINAT XM
I have completed this form (Form LIS(A)-1) to make application under the Scheme and submitted together with this form the
following documents.
BETRMNEEOMLE Y8, Please put “v” in appropriate [ of the below table.

) HEABER(SEFBAESRBERREBERPEEED  BEASAERREELRFENRES
An authorisation letter signed by authorised representative of corporation (including non-governmental
organisations) with the applicant’s chop to authorise the person-in-charge to submit and handle this
application

D(b) Eﬁ ﬁ{in¥’£ (M-.Hq: )

Details of the Posts Applied (Annex 1)

[l FbmmEns (=)

Confirmation Form on Local Recruitment (Annex 2)

) FAFEEB T ABIIR(HHZ)

Table of Workforce Size of the Applicant (Annex 3)

Clee) EEBEE (FHHm)

Business Development Plan (Annex 4)

2. FARFCHMBEEAREE 1 B2, URBAECREINREREXINIHRENIBEEENER, NERITIMAERE , BRE
REFEAER , AABSREDENEGRYRR. FATERRFELETH-ZEBEAGE.
| confirm that | have read Part 1 of this form and that all the information submitted and to be submitted in future is true and

accurate. | shall take the initiative to inform the TLB as soon as possible of any changes in any information after it is
submitted. | also confirm that all activities carried out by the applicant are lawful.

3. FABHRARRLIABUZHRAZBERERABERGEEZEIER , IGHEER)E  REFR2BH , BREBEENX

B EETE , BREEREBLAIZE 480 E (HERIBREHD . FBEHIE 487 E(BERERGH) . BBZEHIE 527

(REBMERESY REBZEHIE 602 B (BRERGA) . AAHAD , ERBAAMELSBEEF HELERRERES
BBRR | BNEE L R AT ki,

| hereby declare that the terms of employment, entry requirements (including requirement on language proficiency, if any) and

job descriptions etc. of the above post(s) and any amendments thereafter are relevant, justifiable and do not violate the Sex

Discrimination Ordinance, Cap. 480, the Disability Discrimination Ordinance, Cap. 487, the Family Status Discrimination

Ordinance, Cap. 527, and the Race Discrimination Ordinance, Cap. 602. | understand that it is an offence and | will be liable to
prosecution if | knowingly or recklessly make a statement which is false or misleading.
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Foiy: RH (M) Part 6: Declaration (Cont’d)

4. BEWRIMOE  BRTEAN / BFE
By signing this Part, | / the applicant:
() BHAERBFEAEHRNRAREX—VAMENERRXNA  BRERRYRRTERELHE ;

understand(s) that TLB will not process this application unless and until all the information and supporting documents
required are provided to TLB,;

(i) BREERIEMABAAERTESGRYTERN , FHREHEEAREREAAEGRNCEE. T2HAREEARRESE 1
EBDEE 2 EL

confirm(s) that in connection with any personal data to be submitted, the data subjects have read, fully understood and
agreed with paragraph 2 in Part 1 of this form before they provide their personal data;

(i) BCHAREREREARKE 2 BLVANEERNRAE  YHAFERMABEERXIRE , FFEETRSEH
WAL THHMAE  UREEEREBATSSER T5H8,

confirm(s) that having read Part 2 of this form, | / the applicant undertake(s) to comply with the statutory provision(s)
and requirements listed therein, and understand(s) that a breach of relevant statutory provision(s) or requirement(s)
may render any approval granted to the applicant for importation of worker(s) be withdrawn and that the applicant be
debarred from participating in the Scheme within a specific period of time;

(iv) BEERAMERARFERELHIFRERBFEERIAREENRE , ERRYRARTEREER LEELRPFEREEE
BREXNEBEEANEERHE. BN, FOFERIBEREMNFRTRSBILESL ; &

understand(s) that TLB will terminate the processing of this application and not process any new quota application
within a specified period of time if | / the applicant knowingly or recklessly make(s) a statement which is false or
misleading in this application form. Also understand(s) that making false or misleading statements may constitute a
breach of law; and

(v) BEEEBRNRRER  IWSEBROEBBRFHHERFFERAEEAEARERBAL IMEEEMTRLCE,

agree(s) for TLB and/or AA to check with relevant government departments if there is any adverse record of the
applicant in relation to the employment of imported workers in the past.

REEEEN
BRAREE Applicant’s chop
Signature of sole proprietor/director/
authorised partner/authorised representative

( #H Name )

B # Date
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